
Merit Badge ProcessMerit Badge Process

ScoutScout Digital Blue CardDigital Blue Card Physical Blue CardPhysical Blue CardScoutmasterScoutmaster

Scout Researches 

Merit Badge

Scoutmaster 

discusses merit 

badge with Scout 

and provides 

recommendation

Recommended

Not Recommended

Reads and 

understands the 

Requirements

Discuss Merit 

Badge with 

Scoutmaster Be 

ready to discuss 

the requirements.

(Phone or in 

person)  Email/

text is ignored

Digital Blue 

Card or 

Physical Blue 

Card

Digital Blue Cards = Everything is 

tracked in scoutbook.com (Usually 

for in troop merit badges & 

Summer camp)

Physical Blue Cards = Non troop 

merit badge days, or counselors 

not in troop database

Email the 

Advancement 

Chair “Please open 

Merit Badge XXX 

as approved by the 

scoutmaster with a 

digital blue card”  

Provide the 

counselor if its 

known already

Email the 

Advancement 

Chair “Please open 

Merit Badge XXX 

as approved by the 

scoutmaster for a 

physical blue card”

Tell the 

advancement chair 

if this is for a troop 

based merit badge 

or an individual 

based

Obtain Merit 

Badge Counselor 

list off of troop 

website (Or ask 

advancement chair 

if not available)

If Necessary Scout 

contacts Merit 

badge Counselor 

for a meetingt – 

Remember YPT 

rules

Scout Completes 

Requirements

Scout will give Blue Card to MBC for their 

signature.  The MBC will complete the 

Requirements Grid and sign and date Blue 

Card “Applicants Record” panel.  The MBC 

will also sign and date the Blue Card 

“Application for Merit Badge” panel.  The 

MBC will tear off the Blue Card 

“Counselor’s Record” panel only, and keep 

for their records.

The Scout will receive 

the signed and dated 

two-paneled Blue 

Card back from the 

MBC

The Scout will give 

two-paneled Blue 

Card to Advancement 

Chair. Do not separate 

panels 

The Advancement 

Chair will sign the 

Blue Card “Applicant’s 

Record” and update 

scoutbook.com

The Scout will receive 

the Applicant’s record 

and the patch at the 

COH and place in the 

scouts Advancement 

Binder

This should be a 

troop based merit 

badge, or summer 

camp

If needed, Obtain 

Merit Badge 

Counselor list off 

of troop website 

(Or ask 

advancement chair 

if not available)

Merit Badge 

Counselor updates 

Scoutbook.com 

with the merit 

badge 

requirements

Scouts can verify 

on scoutbook.com 

the requirements 

were completed

Physical Merit 

Badge awarded at 

COH

Advancement 

Chair marks 

“Leader Approved” 

in scoutbook

If Necessary Scout 

contacts Merit 

badge Counselor 

for a meetingt – 

Remember YPT 

rules

Scout Completes 

Requirements

Digital
Physical
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